
 
 
 
 
 
 
 
 

 

 No.  Expense Description    Amount 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

 ______ _____________________________ £____________ 

_______________________________________________________________________________________ 
 

 TOTAL AMOUNT TO BE PAID    £____________ 

_______________________________________________________________________________________ 

How would you prefer your expenses to be paid? Please tick and complete as necessary. 
 

Cash     _____ 
 

Cheque    _____  Payable to: _________________________ 
 

BACS  (direct Bank Transfer) _____ Please complete details below 

------------------------------------------------------------------------------------------------------ 
 

If you have chosen BACS, please supply your Sort Code and Account Number below  
(we will remove and shred these details once payment has been made) 
 

Sort Code _____________  Account Number _________________________ 


